
ASAP: Creating a Safety Manual



• To increase awareness of the 
opportunities to provide a safer 
environment for children, 
volunteers and all Little League 
participants.

The ASAP Mission



• Having a league safety program is instrumental to the 
well-being of players, volunteers and all participants. 

• The Little League ASAP program encourages leagues to 
create a safety manual that includes 15 basic 
requirements.  

• The following tutorial was created to educate leagues 
on how to create a basic safety manual which include 
the 15 requirements.

ASAP: A Safety Awareness Program



• In the Data Center, Select 
“View Reports” under League 
Resources.

• Select “Download Historical 
Safety Plans” from the menu.

• Download files from previous 
years.

Download Safety Plans from Previous Years



1. Have a safety officer on file at Little League International
2. Make safety plan accessible to coaches, managers, board members 

and any other volunteer in the league
3. Post and distribute emergency and league officer phone numbers
4. Require volunteers to complete and submit the Official Little League 

Volunteer Application
5. Provide fundamentals training

ASAP 15 Requirement Overview



6. Provide first-aid training

7. Require field inspections before games and practices

8. Complete the annual Facility Survey

9. Post and utilize concession stand procedures

10.Regularly inspect and replace equipment as needed

ASAP 15 Requirement Overview – Continued 



11.Have a procedure for reporting accidents/injuries

12.Require First Aid Kits at all league events

13.Enforce Little League Rules & Regulations

14.Submit League Registration Data for players, coaches and managers

15.Complete survey question in LL Data Center

ASAP 15 Requirement Overview – Continued 



• Have an active safety officer 
on file with Little League 
International

Requirement 1



Complete in LL Data Center under League Resources



• Publish and Distribute Safety 
Manual to Volunteers

Requirement 2



Complete #2 in LL Data Center



• Post and distribute emergency 
and key league officials’ phone 
numbers

Requirement 3



Example for safety manual



• Use of current, official 
Little League Volunteer 
Application Form or JDP 
QuickApp electronically 

Requirement 4



Include a copy in your safety manual



• Requirement 5 - Provide and require Fundamentals Training, 
with at least one coach or manager from each team 
attending (Fundamentals includes: hitting, sliding, fielding, 
pitching, etc.)

• Requirement 6 - Provide and require First-Aid Training, with 
at least one coach or manager from each team attending

Requirements 5 and 6



Examples for safety manual



• Require coaches/umpires 
to walk fields for hazards 
before use

Requirement 7



Example for safety manual



• Complete the annual Little 
League Facility Survey in 
the Little League Data 
Center

Requirement 8



Complete Facility Survey in LL Data Center



• Written safety procedures for 
concession stand: concession 
manager trained in safe food 
handling/ prep and procedures

Requirement 9



Example for safety manual



If your League does not operate concessions: 

Indicate in the LL Data Center



• Require regular inspection 
and replacement of playing 
equipment

Requirement 10



Example for safety manual



• Implement prompt 
accident reporting and 
tracking procedure

Requirement 11



Example for safety manual



• Require a first-aid kit at 
each game and practice

Requirement 12



Example for safety manual



• Enforce Little League rules 
including proper equipment

Requirement 13



Example for safety manual



• Submit League Player 
Registration data to the 
Data Center

Requirement 14



Complete in LL Data Center under League Resources



• Answer survey question

Requirement 15



Complete #15 in LL Data Center



Submit an ASAP safety manual online in 3 easy steps:

• Upload completed Safety Plan document to the LL 
Data Center.

• Complete the submission process and confirm that 
safety manual meets the 15 ASAP requirements.

• Sign and submit safety manual submission.

How do Leagues submit their safety manual?



• Leagues should enhance their safety 
programs based on their individual needs.

• Go to the Little League website for ideas on 
how to Enhance your league's safety manual

Go beyond the 15 Requirements

https://www.littleleague.org/player-safety/asap/enhance-your-plan/


Christina Taddeo, Paralegal
Little League Baseball, Incorporated

ctaddeo@littleleague.org
570/326-1921 ext. 2255 

Questions? Please contact…

mailto:ctaddeo@littleleague.org

	ASAP: Creating a Safety Manual
	The ASAP Mission
	ASAP: A Safety Awareness Program
	Download Safety Plans from Previous Years
	ASAP 15 Requirement Overview
	ASAP 15 Requirement Overview – Continued 
	ASAP 15 Requirement Overview – Continued 
	Requirement 1
	Complete in LL Data Center under League Resources
	Requirement 2
	Complete #2 in LL Data Center
	Requirement 3
	Example for safety manual
	Requirement 4
	Include a copy in your safety manual
	Requirements 5 and 6
	Examples for safety manual
	Requirement 7
	Example for safety manual
	Requirement 8
	Complete Facility Survey in LL Data Center
	Requirement 9
	Example for safety manual
	Indicate in the LL Data Center
	Requirement 10
	Example for safety manual
	Requirement 11
	Example for safety manual
	Requirement 12
	Example for safety manual
	Requirement 13
	Example for safety manual
	Requirement 14
	Complete in LL Data Center under League Resources
	Requirement 15
	Complete #15 in LL Data Center
	How do Leagues submit their safety manual?
	Go beyond the 15 Requirements
	Questions? Please contact…

